
Personal Details Management 

 

Employee Code : ............................... 

 
 

Name : ................................................... 

 
Designation : ............................................................................. 

Division : ............................................... 

 
Stores Section : ........................................................................ 

Room No. : ............................................. 

 
Building : .................................................................................... 

IC : ............................................................. 

 
Off. Phone : ................................................................................ 

Res. Phone : ........................................... 

 
Res. Address : ........................................................................... 

Department : ......................................... 

 
Reporting Officer : .................................................................. 

Photo File Name : ................................. 

 
Email ID : .................................................................................... 

ID Card No. : .......................................... 

 
ID Card Expiry Date : ............................................................. 

Birth Date : ............................................. Job Description : ...................................................................... 

 

 

 

Signature 


